SDNY ELECTRONIC CASE FILING RULES & INSTRUCTIONS

3.2 When a document has been filed electronically, the official record is the electronic recording of the
document as stored by the Court (subject to the exception set out in Rule 4 below), and the filing party is bound
by the document as filed. Except in the case of documents first filed in paper form and subsequently submitted
electronically under Rule I, a document filed electronically is deemed filed on the date and time stated on the
Notice of Electronic Filing from the Court.

33 Electronic filing must be completed before midnight local time where the Court is located in order to be
considered timely filed that day.

34 Individual Judges’ Practices should continue to be followed with respect to delivery of courtesy copies.

(See section 19 - Service of Electronically Filed Documents).

Section 4. Entry of Court Orders

4.1 All orders, decrees, judgments and proceedings of the Court will be filed in accordance with these
procedures and entered on the docket kept by the Clerk under Fed. R. Civ. P. 58 and 79 and Fed. R. Crim. P. 49
and 55. Each document signed by a judge shall be scanned so as to contain an image of the judge’s signature
and shall be filed electronically by the Court, and the manually signed original shall be filed by the Clerk. In the
event of a discrepancy between the electronically filed copy and the manually signed original, the manually
signed original shall control.

42  AFiling User submitting a document electronically that requires a judge's signature must promptly
deliver the document in such other form as the Court requires, if any.

Section 5. Attachments and Exhibits

5.1 Filing Users must submit in electronic form all documents referenced as exhibits or attachments, unless
the Court permits paper filing.

5.2 AFiling User must submit as exhibits or attachments only those excerpts of the referenced documents
that are relevant to the matter under consideration by the Court. Excerpted material must be clearly and
prominently identified as such. Filing Users who file excerpts of documents as exhibits or attachments under
this procedure do so without prejudice to their right to file timely additional excerpts or the complete document.
Responding parties may file timely additional excerpts that they believe are relevant or the complete document.
A party may move for permission to serve and file in hard copy documents that cannot reasonably be scanned.

5.3  Incases where the record of an administrative or other prior proceeding must be filed with the Court,
such record may be served and filed in hard copy without prior motion and order of the Court.

(See section 15 - Motions).
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