SDNY ELECTRONIC CASE FILING RULES & INSTRUCTIONS

Section 18. Non-Electronic Documents

18.1 1In an ECF case are there documents that I should not file electronically?

Yes, including:

. Letters, see instruction 18.2 below.

. Case initiating documents (complaint, notice of removal, etc.), see section 14;

. All types of complaints (3™ party, Interpleader etc.), see instruction 18.3 below;

. Proposed orders; proposed judgments, stipulations; consents, see instruction 18.4 below;
. Orders to show cause (with or without a temporary restraining order), see instruction 18.6 below;
. Motions for Admission pro hac vice, see instruction 18.7 below;

. Miscellaneous cases, see instruction 18.8 below;

. Sealed documents, see instruction 18.9 below;

. Surety bonds, see instruction 18.10 below;

. Bill of Costs, see instruction 18.11 below;

. Notices of Appeal, see section 17;

18.2 May letters be filed electronically?

No. Letters are submitted in the traditional manner on paper. An attorney should not file a letter electronically
on the ECF system. The Judge may direct the Clerk to place a letter on the docket if it is deemed appropriate.

18.3 Are Amended Complaints, Third Party Complamts, Interpleader Complaints, etc. filed
electronically?

No. All complaints, no matter what type, are filed the same way:

(a) Deliver the paper original to the appropriate Clerk’s Office (Manhattan or White Plains), and

(b)  E-mail a PDF copy of the document within 24 hours, including exhibits and Rule 7.1 Disclosure
Statement (if required) to the Clerk’s Office. Send the e-mail to:

. For cases assigned to a Manhattan Judge e-mail to:
caseopenings@nysd.uscourts.gov
or case_openings@nysd.uscourts.gov
. For cases assigned to a White Plains Judge e-mail to:

wpclerk@nysd.uscourts.gov
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