SDNY ELECTRONIC CASE FILING RULES & INSTRUCTIONS

Introduction

The United States District Court for the Southern District of New York implemented an Electronic Case Filing
(ECF) system in December 2003. Electronic versions of documents filed by attorneys over the Internet have
largely replaced paper documents in the Court’s files. Almost all new civil and criminal cases filed in this Court
after December 2, 2003 are Electronic Case F iling (ECF) cases. Cases filed before December 2, 2003, Pro se
cases (unless the pro se litigant is a member of the bar), Social Security cases and habeas corpus cases however
are not ECF cases and must be filed on paper. The information in this document applies only to cases assigned
to the ECF system.

Electronic Case Filing has scveral advantages for both the attorney and the Court:

. Twenty-four hour concurrent access to case files from any location over the Internet
. Remote document filing from any Internet connection worldwide

. Secure access to the ECF system via unique user passv\vord

. Immediate e-mail notification of case activity to parties and the Court

. Storage of documents in a reliable and secure. electronic format

In addition to the Federal Rules of Civil and Criminal Procedure, the following govern Electronic Case Filing in
this District (available at www.nysd.uscourts.gov):

. SDNY Electronic Case Filing Rules & Instructions (this document):

Part 1. Electronic Case Filing Rules (ECF Rules), approved by the Board of Judges of this Court,
provide the broad outline of the rules of Electronic Case Filing.

Part 1L Electronic Case Filing Instructions (ECF Instructions), written by the Clerk of Court

under the authority of the ECF Rules, provide step by step instructions for Electronic Case Filing.

. The Judge’s Individual Practices

Each Judge’s Individual Practices outline their own specific filing requirements.

The Court is prepared to assist you in filing electronically in several ways:
. The SDNY Electronic Case Filing Rules & Instructions will answer many of your ECF questions.

. Training in Electronic Case Filing (ECF) is available both in person at the courthouse and on-line
at www.nysd.uscourts.gov (See section 24 - ECF Help Desk and Training).

. ECF Help Desk operators are available by telephone to answer your electronic filing questions
(See section 24 - ECF Help Desk and Training).
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